BJHL Board Members Positions and Responsibilities

1. The President shall preside over all meetings. Perform all such executive and administrative work as would naturally fall within the duties of this office. The President will also oversee the Web site and computer hardware and software applications utilized by BJHL for the purpose of conducting said business. The President will also assign duties and responsibilities to others within the organization of said programs as deemed necessary to insure site is properly maintained.

2. In the absence of the President, the Vice-President will preside.  The Vice President will also oversee the coordination of the House League and coordination of standings to the WEB Site and shall oversee the coordination of the Instructional programs. The Vice President shall name coordinators for each division subject to approval by the Board of Directors. The Vice President, in conjunction with the Coach’s Rep, shall also make recommendations for development programs. 

3. Secretary shall keep a record of all meetings, shall be responsible for all correspondence within the League and with other associations. The Secretary shall also be responsible for submitting the annual report to the Corporations Division of the Secretary of States Office to keep the League charter current. Shall assist the Registrar as needed during the annual registration process.

4. Treasurer shall be the custodian of all funds and shall maintain all financial records.  Specifically, the treasurer shall:

a. Receive and disburse monies for the League as described by the bylaws and as prescribed by the Board of Directors

b. Collect fees, as prescribed by the Board of Directors. 

c. Be responsible for any federal, state, or local taxes and the timely filing of required tax forms.

d. Be responsible for the preparation of a budget, which is an itemized summary of anticipated income and expenses for the upcoming fiscal or administrative year, subject to approval by the Board of Directors.

6. Registrar’s primary duties will include:

a. Coordination of annual registrations.

b. Responsible for submitting all registration forms and rosters to RIAHA/USA Hockey in a timely manner.

c. Provide accurate registration to Treasurer for billing purposes.

d. It will be the responsibility of the Registrar to inform any player of ineligibility due to delinquent payments.  Coaches will not be responsible for this action as it may be misunderstood as disclosure of delinquent credit.

e. Maintain and update information on registered players and coaches.

f. Insure that all registered personnel within the organization have submitted all necessary paperwork: i.e., “Consent to Treat” forms, birth certificates, signed form regarding release procedures, etc. and obtain Travel Permits for teams traveling to out of state tournaments

7. Scheduler  

a.      The Scheduler will oversee and maintain the development of schedules for Home games and practices.  

b.      Oversee the coordinating of any required referees for scrimmages and State League home games played at Levy rink. .

8.    Coaches Representative primary duties will be to perform the following:

a. Liaison between coaching staff and Board of Directors.

b. Inform coaches of Coaching Certification classes.

c. Recommend or coordinate coaching clinics.

d. Monitor practice sessions / games and insure travel team game sheets are sent in within 24 hours to State League by the travel Coaches.
e. Identify any weakness and work with coach for resolution.

f. Work with the Parent-At-Large and President to resolve any player/parent/coaching problem that arise in accordance with League discipline policies.

g. Responsible for collecting all coach's applications and present them to the Board of Directors for coach selection.

h. Recommend, without bias, personnel for coaching positions. Subject to approval by the full Board.

i. Assist with the development and implementation of a coaching evaluation system, subject to approval by the Board.

j. In conjunction with Vice President, make recommendations for development programs.

k. The coach’s representative will oversee the coordination of the skills/power skating program as adopted by the Board of Directors.

9.   The Parent-At-Large will perform the following duties:

a. Serve as parent spokesperson at the Board of Directors and general meetings.  Problems that arise will be brought up at Board meetings through the Parent-At-Large.

b. Monitor and answer suggestions from the Suggestion box.

c. Coordinate the tryout process for both Spring and Fall with the Board of Directors and oversee final results.

d. Assist with coaches application review and background checks along with President and Coaches Rep

e. The Parent-At-Large will serve as the coordinator of Team Parents with the Head Coaches and Booster Club President.
